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 Aid Training & Operations Ltd 
EQUAL OPPORTUNITIES POLICY 
1. INTRODUCTION 
This Equal Opportunities Policy is designed to implement the commitment of the Company to Equal Opportunities. It is the responsibility of every employee to ensure that his or her own conduct conforms to the expected standards, and reflects the statements made within this policy. 

The aspiration is to encourage respect amongst colleagues, engender good working practices and relationships, and ensure that the workplace is free from unlawful or unfair discrimination. Within AID Training there is no place for any displayed discriminatory behaviour.

As described within the Equality Act 2010, equality is defined as creating a fairer society, where everyone can participate and has the opportunity to fulfil their potential. 
Whereas Diversity is described as “Diversity literally means difference”. When it is used in addition or a contrast to equality, it is about recognising individual as well as group differences, treating people as individuals, and placing a positive value on diversity within the organisation.   
In unison with the Equality Act 2010, AID Training will be instrumental in ensuring that the following nine protected characteristics underpin all that we accomplish, are responsible for, and achieve.

The ‘protected characteristics’ stated within the act and reinforce our ethos, beliefs, spirit and attitude are:
· Age 
· Disability 
· Gender reassignment 
· Pregnancy and maternity 
· Marriage and civil partnership 
· Race (including colour, nationality, ethnic or national origins) 
· Religion or belief (this includes lack of belief) 
· Sex 
· Sexual orientation. 
The Company endeavours to instil due regard to the need to foster good relations between those who share protected characteristics and those that do not, eliminate discrimination, harassment, victimisation and other prohibited conduct and advance equality of opportunity between those who share protected characteristics and those that do not.

The Company endeavours to ensure that all staff achieve their full potential and are treated with dignity and respect at work. All employment decisions are taken without reference to irrelevant or discriminatory criteria, and the Company has engendered the equal opportunity policy as set out below. 

2. GENERAL STATEMENT OF POLICY 

All members of staff employed by the Company, and all applicants for employment will be given full equal opportunities, irrespective of their age, disability, gender reassignment, pregnancy and maternity, marriage and civil partnership, race (including colour, nationality, ethnic or national origins), religion or belief (this includes lack of belief), and/or sexual orientation in all aspects of employment and training. 
The operation of recruitment, training and promotion policies to all individuals will be in accordance with equal opportunities. The Company also acknowledges, and will honour, its statutory obligations to part-time and fixed term workers. 

All staff has a right to equality of opportunity, and a duty to implement this policy. Any suspected breach of the Equal Opportunities Policy will be taken seriously, fully investigated, and invoke the Company’s disciplinary procedure. Anyone who believes that he or she may have been disadvantaged on discriminatory grounds will be permitted to raise the matter through the Company’s grievance procedure. 
3. RECRUITMENT/PROMOTION 
The Company will not under any circumstances discriminate directly or indirectly, irrespective of their age, disability, gender reassignment, pregnancy and maternity, marriage and civil partnership, race (including colour, nationality, ethnic or national origins), religion or belief (this includes lack of belief), and/or sexual orientation when undertaking recruitment or considering promotion. 
The Company will annually review its recruitment and selection criteria, and its methods to ensure that it does not offend the ethical values of this Equal Opportunities Policy. 

4. SOURCES OF RECRUITMENT 
Advertisements for employment vacancies will welcome and embrace applications from all suitable candidates from widening participative groups and backgrounds, which can support experience and commitment to the company.
5. APPLICATIONS AND INTERVIEWING 
All applications are processed in accordance within the set robust criteria. All interviews are conducted on an objective basis, and reasonable adjustments will be made to facilitate access for any applicants presenting the need. 

When the need occurs, and it is necessary to assess where personal circumstances will affect performance of the job role, will be discussed openly, transparently and objectively, without detailed questions based on assumptions regarding age, disability, gender reassignment, pregnancy and maternity, marriage and civil partnership, race (including colour, nationality, ethnic or national origins), religion or belief (this includes lack of belief), and/or sexual orientation. 
6. INTERNAL MANAGEMENT 
The Company will support all employees to progress within the organisation, free from discrimination. 

Any employee presenting a disability or any other needs, which affects their ability to work is encouraged to discuss ongoing support with their line manager in order that the Company is able to consider the options available, depending on the need and requirement.
Wherever practicable, the Company will install within existing premises, facilities for people with disabilities and with any future capital development in terms of new or refurbished premises make every practical effort to provide for staff, employees and customers with disabilities.
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