INDIVIDUAL LEARNING PLAN (ILP)

What is it?

Your ILP is a planned approach of learning for you to set personal targets (SMART) and record achievements. It helps you identify all your learning and support needs in relation to the type and length of the programme.
The reason for making an ILP

It assists you to take ownership of your future, by reminding you what you have learned, achieved and enjoyed. Creating your ILP can help you develop more confidence in your ability to challenge new things, for them to become more employable, which in turn enables you to get more out of life.

Getting Started

To get started with your ILP, think about some of the things that you have already learned and enjoyed. Write those experiences down and remind yourself why it was important to you and how it has helped you.

Making your ILP
Your learning account

Be reminded of how much you have already successfully achieved in your life, include all areas such as home, work, with friends or family. Log your experiences, this will give you a written detailed record of all the important learning you have undertaken.

Your wish list

Look forward in your life and identify your goals. You will compare all you have learned and achieved already with what you hope for in the future.

Your aspirations

Set yourself some targets which will show you that you are on your way to getting what you want or where you want to be. This will provide the basis of your ILP that can be added to on an ongoing basis. An ILP is always a live document.

Your help account

 Review what or who has particularly helped, or hindered your learning programmes. Identify the support and guidance you may require?

Make a plan of action

Set yourself a table, and set out what you intend to learn; how you propose to learn it; when you plan to complete each part, and how this will be measured for success?
Keeping going

· Keep your plan updated, read through your steps again and see if you can add anything
· Review your plan regularly, think again about your wish list, do you still have the same goals? Revise your Hit List of learning targets as well
Individual Learning Plan

	LEARNER DETAILS:



	SECTION 1 : PERSONAL DETAILS



	Title:


	Surname:


	Forenames


	Address:

Retain on database to safeguard details
	Phone:


	Mobile phone:



	
	Date of birth:

	N.I. number:



	
	Gender:


	Ethnicity:



	Postcode


	Do you have any learning difficulty and/or disability ?   
If yes, please provide details:


	Email:


	

	HOBBIES

	

	NEXT OF KIN / EMERGENCY CONTACT NO. :

	Name: 

	Relationship: 
	Telephone: 


	SECTION 2 : EMPLOYMENT DETAILS: (current attachment)


	Current employer:


	Employed from:



	Manager’s name:


	Your job title:



	Address:


	Your main responsibilities:



	
	Telephone no:
 

	Postcode:  

	Email:   


	SECTION 3 : CURRENT LEVEL & ABILITY


	PREVIOUS QUALIFICATIONS GAINED AND LEVEL
	YEAR PASSED
	   GRADE

	
	
	

	
	
	

	
	
	

	
	
	

	
	 
	 

	
	 
	 

	 
	 
	 

	
	
	

	OTHER RELEVANT TRAINING, EXPERIENCE AND SKILLS :

	

	Prior attainment
	Number of years as a qualified instructor: 

	FIRST ASSESSMENT:
	RESULT:

	Literacy:
	

	Numeracy:
	

	Learning style:
	 


	SECTION 4 : ADDITIONAL SUPPORT ARRANGEMENTS


	


	SECTION 6 : MAIN AIM DETAILS


	UNIT TITLE
	QUALIFICATION 

 PLANNED END
	ACHIEVEMENT

        DATE

	Assignment 301 Understanding roles, responsibilities and relationships in education and training 

	 
	 

	301 Task A Information leaflet 
	 
	 

	301 Task B Reflective account 
	 
	 

	Assignment 401 Planning to meet the needs of learners in education and training 
	 
	 

	401Task A Rationale 
	 
	 

	401Task B Portfolio of teaching evidence 
	 
	 

	401 Task C Evaluation 
	 
	 

	Assignment 402 Delivering education and training 
	 
	 

	402 Task A Portfolio of teaching evidence 
	 
	 

	402  Task B Personal analysis 
	 
	 

	402 Task C Evaluation 
	 
	 

	Assignment 403 Assessing learners in education and training
	 
	 

	 403Task A Research report 
	 
	 

	 403 Task B Portfolio of teaching evidence 
	 
	 

	 403 Task C Evaluation 
	 
	 

	Assignment 404 Using resources for education and training. 
	
	

	404 Task A Reflective account 
	
	

	404 Task B Portfolio of teaching evidence 
	
	

	404 Task C Evaluation 
	
	

	Assignment 415 Equality and diversity 
	
	

	415 Task A Research report 
	
	

	415 Task B Personal account 
	
	

	415 Task C Reflective account 
	
	

	Assignment 417 Inclusive practice 
	
	

	417 Task A Research reports 
	
	

	417 Task B Personal account
	
	

	417 Task C Reflective account and plan 
	
	


	SECTION 7 : QUALIFCATION INFORMATION


	Registration number:  
	Registration date:  


	Section 8
	ILP AMENDMENT RECORD

	DATE
	AMENDMENT
	AMENDED BY SIGNATURE
	LEARNER SIGNATURE

	
	
	
	

	 
	
	
	


	SIGNATURES



	I certify that the information I have given is correct and I agree with the above commitments:

	Signed: 
	Date:

	I confirm that I will support the learner in the achievement of this learning programme and agree to the above commitments:

	Signed:
	Date:
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